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2.1

YTBEPXJIEHO

IIpukazom

I'enepanpHOTO AMpPEKTOpA
oT«___ » 2017 r.

Ne

IHOJIO)KEHHME
0 NMEePCOHAJIBHBIX JAHHBIX PA0OTHHKOB

1. OOmmme mMoNoXKEHU.

Lenpto mosoxeHuss 00 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHUKOB (nmanee — [lomoskeHue) siBiseTcs
3aluTa MepcoHabHbIX AaHHBIX paboTHHKOB OO0 «Ceth Cemeitnbix Menuuunckux Lientpo Pernon Ne 2»
(manee — OOmIECTBO) OT HECAHKIMOHWPOBAHHOTO JOCTYIa, HEMPaBOMEPHOTO HX HCIOJIb30BAHUS WIH
yTpaThl, a TaAKXKEC YCTAHOBJICHUC OTBETCTBCHHOCTHU AOJIKHOCTHBIX JIMI[, UMCIOIUX AOCTYII K IICPCOHAIILHBIM
JMAHHBIM pPaOOTHUKOB, 3a HEBHINIOJHEHHWE TpeOOBaHWIA HOPM, PETYIUPYIOMHMX OOpabOTKy W 3amuTy
NEPCOHAIBHBIX JAHHBIX.
[Monoxenue pa3padboTaHo B cOOTBETCTBUU co cTarhiMu 85-90 Tpynosoro Koaekca Poccuiickoit @eneparum,
Koucrutynueit Poccuiickoit @enepanuu, ['paxxnanckum konekcom Poccuiickoit denepanun, OenepanbHbIM
3akoHOM «0O0 wHpopMaIH, THPOPMAIMOHHBIX TEXHOJIOTHAX W O 3amuTe WHpopMmarum», DeneparbHbIM
3akoHOM «O MepcoHaNbHBIX AaHHBIX», [IpaBuIamMu BHyTpeHHEro TpyI0BOro pacnopsaaka Opranus3anuy.
[Topsimok BBosa B AelicTBUE U M3MEHEHHUs [lomoxxenus.

1.3.1. TlonoxeHue BCTyHaeT B CHJIY C MOMEHTa YTBEPXKICHHs ero | eHepajbHBIM JIUPEKTOPOM

OOmiecTBa 1 AEHCTBYET OECCPOUHO, /10 3aMEHBI €T0 HOBBIM HOJI0KEHUEM.
1.3.2. Bce uzmenenus B [1onoxeHHst BHOCSTCSA COOTBETCTBYIOIIUM MPUKA30M.

. Bce pabotHuku OO0I11ecTBa TOJKHBI OBITh 03HAKOMJIEHBI C HACTOSIIMM [10105)KEHHEM 110/ TO/IITUCH.,
15.

Pexum KOHCI)I/I,HGHLII/IaJ'ILHOCTI/I NNEPCOHAJIbHBIX HNAHHBIX CHHUMACTCA B CJIy4dc HUX 00€3TUYUBAHUS U TIO
HCTCUCHUH 75 neT CpOKa HMX XpaHCHHA, WKW IPOJICBACTCA Ha OCHOBAHMHU 3aKIIOYCHUS 3KCHepTHOI>'I
KOMHUCCHH O6H.I€CTBa, €CJIM UHOC HEC OIIPEACIICHO 3aKOHOM.

2. OCHOBHEBIE TTOHSITHSL.

I[J'ISI ueneﬁ HaCTOAICTO Ionoxenus HCIMOJIB3YKOTCA CICAYHOIINE OCHOBHBIC ITOHATUS

— TepcoHANbHBIE JaHHble paboTHHWKA — I00as WHQOpMAaIHs, OTHOCSIIAsCS K ONpEAEICHHOMY WIN
OTIpe/IeNIIEMOMY Ha OCHOBAaHWM TakoW HWH(pOpManuu pabOTHHKY, B TOM 4YHCIE €ro (aMHIIus, UM,
OTYECTBO, TOJ, MeECAll, JlaTa U MECTO POXIEHWS, aJipec, CeMelHOe, COIMAbHOE, MMYIECTBEHHOE
MOJIOXKEHUE, 00pa3oBaHue, Mpodeccus, ToOXoAsl, Apyras nHpopmalus, HeoOxoaumas paboTomaTenio B
CBSI3H C TPYIOBBIMU OTHOIIICHUSIMU;

— 00paboTka TEepPCOHATBHBIX MAaHHBIX — COOp, CHUCTEMAaTH3allus, HAKOIUICHHWE, XpaHEHUE, YTOYHCHHUE
(oOHOBIIEHWE, W3MEHEHWE), WCIOIb30BaHUE, pacnpocTpaHeHne (B TOM 4YHCIE Iiepenaya),
o0e3nuunBaHue, OJOKHPOBAHNE, YHUUTOXKEHUE TIEPCOHANBHBIX JaHHBIX Pa00THUKOB OO0IIeCTBa;

—  KOH(HICHIUAIBLHOCTh TEPCOHAIBHBIX JaHHBIX — 00s3aTeNlbHOE JUIs COOJIIOJICHUS Ha3HAYEHHOTO
OTBETCTBEHHOI'O JIMLIA, MOJyYHBILIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHUKOB, TpeOOBaHHE HE
JIOITyCKaTh MX paclpocTpaHeHusi 0e3 coriacusi pabOTHHUKA MM HHOTO 3aKOHHOI'O OCHOBAHMUS;

— pachpocTpaHEHHE NEPCOHAIBHBIX JAHHBIX — JEMCTBHA, HANpaBICHHBIE HAa IepeAady MEepCOHAIbHBIX
JAHHBIX PaOOTHUKOB ONpEIENIEHHOMY Kpyry Jnil (Mepefadya IMepCOHANBHBIX JaHHBIX) WJIM Ha
O3HAKOMIICHHE C MEPCOHAIBHBIMA JAHHBIMM HEOTPAHWYCHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoIOBaHUE TEPCOHANBHBIX JAHHBIX paOOTHUKOB B CpPEACTBAX MaccoBOM HH(popmanuy,
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pasMeneHre B HWHGOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSIX WM MPEAOCTaBICHUE JOCTYNa K
MIePCOHANILHBIM TaHHBIM PaOOTHHUKOB KaKUM-TTHOO WHBIM CIIOCOOOM;

WCTIOJb30BaHUE TEPCOHANBHBIX JAHHBIX — JEHCTBHs (OmNepalii) ¢ TEePCOHAIBHBIMU JIaHHBIMU,
COBEpIIaeMbIC JTOJKHOCTHBIM JIUIIOM OOIIIeCcTBa B LENIAX MPUHATHS PEHICHUN WIA COBEPIICHUS WHBIX
JIEHCTBHH, TTOPOKIAFOIINX IOPUINICCKUE TTOCIEACTBUS B OTHOIMIEHNH PaOOTHHUKOB JTHO0 WHBEIM 00pa3oM
3aTparvBarolIuX UX MpaBa U CBOOOIBI MM ITpaBa v CBOOOBI IPYTHX JIUIL;

OIOKMpOBaHUE TEPCOHANLHBIX JAaHHBIX — BPEMEHHOE TMpeKpalieHue cOopa, CUCTeMaTH3aIluH,
HAKOIUICHUS, NCTIOJIb30BaHMSI, PACIIPOCTPAHCHUS IEPCOHATBLHBIX JTAHHBIX PAOOTHUKOB, B TOM YHCJIC UX
nepeaayn;

VHUYTOXKEHHUE TIEPCOHABHBIX JTAHHBIX — JICHCTBUS, B PE3YJILTATE KOTOPHIX HEBO3MOXKHO BOCCTAHOBHUTH
COJICpKaHUE MePCOHANBHBIX JJAHHBIX B MHPOPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JaHHBIX PA0OTHUKOB
WIA B pe3ylbTare KOTOPHIX YHHUYTOXKAIOTCS MaTepUallbHble HOCUTEIW TEepPCOHANBHBIX JAHHBIX
pabOTHHKOB,

00e3MMYrBaHue MEPCOHANBHBIX AAHHBIX — ACUCTBHA, B PE3YJIbTATE KOTOPHIX HEBO3MOKHO OMpPEACTHTH
NPUHAJICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

00IIeZIOCTYHBIC TIEpCOHANBHBIE JaHHbIE — IEPCOHANbHBIC AaHHBIE, JOCTYI HEOrPaHMYCHHOTO KpyTra
JUIl K KOTOPBIM IIPEJOCTaBICH C COTJachs paOOTHWKAa WM Ha KOTOPbIE B COOTBETCTBHH C
(enepaNbHBIMK 3aKOHAMH HE PACIIPOCTPAHSICTCS TPeOOBAaHUE COOMIOACHNS KOH(PHUICHIIUAIBHOCTH.
nHpOpMaLUs — CBeACHUS (COOOIEHSI, TaHHbBIE) HE3aBUCHMO OT ()OPMBI UX TIPENICTABICHHUSI.
JOKYMECHTUpOBaHHAas WHQopManuss — 3aQUKCHPOBAaHHAs Ha MaTepUATBHOM HOCUTENE IyTeM
JOKyMEHTHUPOBaHHS MH(OpPMALUS ¢ PEKBU3UTAMHU, MO3BOJISIOIIMMHU OINPEACIUTh TaKyl HH()OPMAIIIO
WITH €€ MaTepUaNIbHBI HOCUTEIb.

3. CocraB IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

3.1. B cocraB nmepcoHanbHBIX JAHHBIX pa0OTHIUKOB O0IIIeCTBa BXOJIAT:

aHKeTHBIC 1 OnorpaduvecKre TaHHbIE;

oOpazoBaHwue;

CBE/ICHUS O TPYIOBOM U OOLIEM CTaXKE;

CBEJICHUS O COCTaBE CEMbH;

NacTIOPTHBIE JaHHBIE;

CBC€ICHUA O BOMHCKOM YY€TC,

CBeJIeHUs 0 3apaboTHOII Iare;

CBEJICHUS O COITUATILHBIX JILIOTaX;

CTENaTBHOCTD,

3aHUMaeMasi JOJKHOCTD;

HaJM4Me CyJUMOCTEM;

aJipec MecTa KUTEJIbCTBA,;

JOMAIIHUH TeneoH;

MECTO PadOThI HJIH yueObl WICHOB CEMbH U POJCTBEHHHUKOB,;
coziepKaHue TPYAOBOIo A0r0BOpPa;

COCTaB ACKJIapUPYEMbIX CBEACHUH 0 HATTMUYUH MaTepHATbHBIX IEHHOCTEH;
coJepKaHue AeKapalyi, NoJaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;
IMMOJJIMHHUKHA U KOITNHU ITPHUKA30B I10 JIMYHOMY COCTaBYy,

JIMYHBIC JI€JIa U TPYAOBBIC KHM)KKH COTPY/THHUKOB,

OCHOBAHUA K IIpUKa3aM I10 JINYHOMY COCTaBYy,

Jcia, COACpKalue MaTe€puralibl 110 IMOBBIIICHUIO KBaHI/I(i)I/IKaIH/II/I U IIEPENOATOTOBKE COTPYAHUKOB, UX
aTTeCTalNH, CITyKEOHBIM pacCIeIOBaHUIM;

KOITMH OTYETOB, HAITPABJIACMBIC B OpraHbl CTATUCTUKH.

3.2. I[aHHBIe JAOKYMCHTBI ABJIAIOTCS KOH(bI/I,I[GH]_[I/IaIIBHBIMI/I, IIpU 3TOM, YUUTBIBAA UX MACCOBOCTb U €AUHOC MECTO
O6pa6OTKI/I 1 XpaHCHUA - COOTBGTCTBYIOH_II/Iﬁ FpI/I(l) OrpaHUYCHHA HAa HUX HC CTABUTCH.



4. OO6paboTKa NepcoOHAIbHBIX TaHHBIX.

4.1.B memsax oOecriedeHus mpaB W cBoOOA paboTHHkKa OOIIECTBO W €ro MPEICTaBUTEIH INPH oO0paboTke
MEPCOHANBHBIX JAHHBIX pabOTHUKA 00s3aHbI COOIIOAATH CleAyIone 00Ine TpeOoBaHus:

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTKa MepCOHANBHBIX JaHHBIX PA0OTHHUKA MOXKET OCYIIECTBIATHCS HCKIIOUUTENFHO B IIEIIAX
obecrieueHnsi COOMIOACHHS 3aKOHOB W WHBIX HOPMATHBHBIX TIPAaBOBBIX AaKTOB, COJCUCTBUS
paboTHUKaM B TPYIOYCTPOMCTBE, OOyUYEeHMH W MPOABHKEHHM MO ciyxOe, oOecriedeHus JINIHOH
0Oe30macHOCTH PAOOTHUKOB, KOHTPOJS KOJWYECTBA W KadecTBa BBHITIONHAECMOH paboOTHl U
obecrieueHuns: COXpaHHOCTH IMYIIIECTBA.

[Ipu ompenencHuu oO0beMa M coAepaHUSA 00pabaTBIBAEMBIX IEPCOHANBHBIX MAaHHBIX PaOOTHHKA
paboronmaTtens OOJKeH pyKoBoacTBoBatbess Koncturymuein Poccuiickoit @epepanuu, TpynoBeim
Konexcom n mHBIMEU (eepaTbHBIMA 3aKOHAMH.

[Tomyuenue mepcoOHaNBHBIX JAHHBIX MOXKET OCYIIECTBISITHCA KaK ITyTeM IMPEACTABICHHUS WX CaMUM
pabOTHHUKOM, TaK ¥ ITyTeM NOJYUYCHHS UX U3 UHBIX UCTOYHHUKOB,

[lepconanbHble JaHHBIE PA0OTHHKA CIEAYeT MOIydaTh Yy Hero camoro. Eciy mepcoHanbHble TaHHbBIE
paboTHHKA BO3MOXHO TOJTYYHUTH TOJIBKO Y TPEThel CTOPOHBI, TO PAOOTHUK JOIKEH OBITh YBEIOMIICH
00 3TOM 3apaHee ¥ OT HEro JIOJDKHO OBITh MOJIYYSHO NMUChbMEHHOE corjiacue. Paboromarens g0mKeH
cooOmmTh pabOTHUKY O IeNsiX, MpeanojaraéMplXx HCTOYHHKAX U crnoco0ax MOJXydeHHs
MIEPCOHANBLHBIX JAHHBIX, a TaK e O XapaKTepe MOJIeKAIINX MMOyIeHUIO IePCOHANBHBIX TaHHBIX U
MOCIIEICTBUSAX OTKa3a pabOTHUKA JaTh MUChbMEHHOE COTIIacHe Ha MX MOJTyUYeHHE.

PaboTonarens He WMeeT mpaBa Moay4yaTh U 00padaThIBaTh MEPCOHANBHBIC JaHHBIE paOOTHUKA O €T
MTOJIUTHYECKUX, PETMTHO3HBIX M HHBIX YOSXKISHHUSIX U YaCTHOH JKM3HH. B ClTydasx, HemocpeacTBEHHO
CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIIEHWH JaHHBIE O YAaCTHOW IKU3HU pabOTHUKA
(nabOopManMs 0 KUIHEIEITEINBHOCTH B cpepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIIEHHI) MOTYT
OBITH MONY4YeHBI U 00paboTaHbl paboTOAATENEM TOJIBKO C €0 TUCHMEHHOTO COTJIACHSL.
PaGoTonarens He MMeeT MpaBo MOIydYaTh U 00pabaThIBaTh NEPCOHATBHBIE JaHHBIE pA0OOTHHUKA O €TO
YJICHCTBE B OOIIECTBEHHBIX O0BEIUHEHHSIX WK €r0 PO COI03HON MesTeNFHOCTH, 33 UCKITIOYCHHEM
CITy4aeB, MPeAyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.

4.2. K o6paboTke, mepeaade u XpaHSHUIO IEPCOHATBHBIX JAHHBIX PA0OTHHKA MOTYT HMETh IOCTYI COTPYAHUKU:

Byxranrepuy;
Otnaena nepcoHana;
Otnena nHGOPMAITMOHHBIX TEXHOJIOTHH.

4.3. Ucnions30Banme MEPCOHAJIBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHU C LCIIAMU, ONIPEACTIUBIIUMUA UX
MOJIy4YCHHUC.

4.3.1.

[lepcoHasbHbIC JaHHBIC HE MOTYT OBITH MCIIOJIb30BaHbI B IEISAX MPUYMHEHUS WMYIICCTBEHHOTO U
MOpAaJIBHOTO Bpela IpaxaHaM, 3aTPYJAHCHHUS pealiu3allid NpaB M CBOOOJ rpaxkaaH Poccuiickoit
Oenepaunn. Orpanuuenue npas rpaxnaH Poccuiickoit denepanun Ha OCHOBE HCIONb30BAHUS
uHpoOpMaIM 00 WX CONMAIBHOM IPOHMCXOXICHWH, O PacOBOM, HAIMOHAINBHOH, S3BIKOBOW,
PETUTMO3HOM W NapTUHHON MNPUHAMIEKHOCTH 3alpelieHO0 W Kapaercss B COOTBETCTBUU C
3aKOHOAATEIbCTBOM.

4.4, Ilepenava epcoHaIbHBIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO € cOTjiacusi pabOTHUKA HITH B CITy4asiX,
MPSIMO TIPEAYCMOTPEHHBIX 3aKOHOIATETHCTBOM.

44.1.

[Ipu mepenave nmepcoHaNbHBIX TaHHBIX paOOTHUKA pabOTOAATENh TOJDKEH COOII0ONATh CIIeTyIOIIre
TpeOOBaHUS:

HE co001IaTh NepCOHAbHBIE JaHHbIE PA0OOTHHKA TPEThEl CTOpOHE 0€3 MUCEMEHHOT'O COTJIACHS
paboTHHKA, 32 UCKITIOUEHUEM CITy4aeB, KOT/Ia 9TO HEOOXOIMUMO B LIEJISX MPEAYIPERKICHHS YTPO3bI
JKU3HH U 3I0pPOBbIO Pa0OTHHKA, a TAKXKE B CIIy4asiX, yCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM;

HE cOO0IIaTh IePCOHANbHBIE JaHHBIE PA0OTHUKA B KOMMEPUYECKUX ENsIX 0€3 ero MUChbMEHHOTO
COTJIACHS;

MPeTyTPEAUTS JIUII, TOTYYAIOINX IEPCOHANBHEIE JAHHBIE PA0OTHHKA, O TOM, YTO 3TH JJAHHBIE MOTYT
OBITH UCIIOJIB30BAHKI JIUIIb B IEIISX, UISI KOTOPBIX OHU COOOIICHBI, U TPEOOBAThH OT ITUX JIHII
MOITBEPKIACHHS TOTO, YTO 3TO MPABUIIO cOOJI0IeHO. JIuIa, mojyyaromue nepcoHalbHbIC JaHHbIC
paboTHHKa, 00s3aHBI COOITIOIATh PEXKUM CEKPETHOCTH (KOH(PHUIEHITMATLHOCTH). JlaHHOE MOJIOKEeHNe
HE pacnpocTpaHsIeTcs Ha 0OMEH IMePCOHANIBHBIMY JaHHBEIMU PA0OTHHUKOB B MOPSJIKE, YCTAHOBICHHOM
(benepanbHBIMKA 3aKOHAMU;



—  paspemaTh JOCTYII K MEPCOHAIBHBIM JaHHBIM PA0OTHUKOB TOJIBKO CTIIEIIMAIBHO YIOTHOMOUYESHHBIM
JIUIIaM, OTIPEICIICHHBIM MPUKA30M 110 OPTaHU3alliy, IIPU STOM yKa3aHHbIE JIUIA TOJKHBI UMETh
MPaBO MOIYYaTh TOJHKO T€ MEPCOHATBHBIC JaHHBIE PAOOTHHKA, KOTOPHIE HEOOXOTUMBI AJIS
BBITIOJTHEHHS KOHKPETHBIX (DyHKIIHA;

—  HE 3ampaniuBaTh HHPOPMAIIHIO O COCTOSHHUH 37J0POBbs PA0OTHHKA, 33 HCKITFOUEHUEM TEX CBEIICHUH,
KOTOPBIC OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUS! pA0OTHUKOM TPYIOBOH (DYHKIIHU;

— IepenaBaTh IEPCOHAIBHBIE TaHHBIE PAOOTHUKA MIPEJCTABUTEISIM PAOOTHHUKOB B MOPSIIKE,
yCcTaHOBJICHHOM TpynoBeiM KojekcoM, U OrpaHU4MBaTh 3Ty HHQOPMAIIUIO TOJIBKO TEMHU
MEPCOHATLHBIMHU JIAHHBIMU PAOOTHHKA, KOTOPBIE HEOOXOMMBI JISI BBITIOJIHEHUS YKA3aHHBIMU
MIPEJICTABUTEISIMHU MX (PyHKIIHH.

4.4.2. Tlepenaua nepcoHaIbHBIX JAHHBIX OT JIEPXKATEIS WU €r0 MPEACTABUTENICH BHEITHEMY TTOTPEOUTEITIO
MOJKET JIOMYCKaThCsl B MUHAMAIBHBIX 00beMax U TOJIBKO B IIEIISX BBHITTOTHEHHS 33124,
COOTBETCTBYIOIINX O0BEKTHBHON MPUIHHE COOPa ITHX JTaHHBIX.

4.4.3. Ilpu nepemaue nepCcoOHAIbHBIX JaHHBIX PAOOTHHKA MOTPEOUTEISM (B TOM YHCIIC H B KOMMEPUYESCKUX
LEISX) 3a Ipeeibl OpraHu3auy paboTonaTenb He JOIDKEH COO0IATh 3TH JaHHbBIE TPEThel CTOpOHE
0e3 MMCHbMEHHOTO coriacusi pabOTHHKA, 38 HCKIIIOYCHUEM CIIydaeB, KOraa 3T0 He0OX0AUMO B ETISIX
NpeAYNPEKICHHS YIPO3bl )KU3HH U 370POBBIO paOOTHUKA HITH B CIIy4YasiX, YyCTAHOBICHHBIX
(henepanbHBIM 3aKOHOM.

4.5. Bce Mepbl KOHGUACHINATIBHOCTH ITpH cOope, 00paboTke 1 XpaHEHNH TIEPCOHATTBHBIX TaHHBIX COTPYAHUKA
PacIpOCTPaHSIOTCS KaK Ha OyMaXKHbIE, TaK M Ha 3JICKTPOHHBIC (ABTOMAaTH3WPOBAHHBIEC) HOCUTEIH
uHpopMaum.

4.6. He momyckaercst OTBE4aTh Ha BOIIPOCHI, CBA3aHHBIE C TIepeAadeii mepcoHanbHO nHpopManuu mo TenedoHy
i (akcy.

4.7. XpaHeHUE TEePCOHAIBHBIX NaHHBIX JIOJDKHO MPOHMCXOMUTH B TOPSAKE, UCKIIOYAIOIEM HX yTpaTy WIH HX
HENPaBOMEPHOE UCIIOJIb30BaHMUE.

4.8.1lpu TpUHATAU pENICHWH, 3aTParuBalOIIUX WHTEPECHl pPa0OTHWKA, paboTomaTells HE HWMEET IpaBa
OCHOBBIBaThCSl Ha TEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOJYYCHHBIX HCKIIOYHTENLHO B pe3yjibTaTe HX
ABTOMATH3MPOBAHHOH OOpabOTKH WM DJIEKTPOHHOTO TMoiydeHHs. PaboTonmarens yYuTHIBACT JIHYHBIC
KadecTBa pabOTHHKA, ero J00pOoCcOBeCTHBIN U A (EKTUBHBIA TPY.

5. Kommuieke 10KyMeHTOB, COPOBOX A0 Iporiecc 0pOopMIIEHHS TPYAOBBIX OTHOILIEHHUH
paboTHuka B Opranuzaluu 0pu ero npuemMe, NepeBosie U yBOJIbHEHUH.

5.1. Undopmanms, mpeacrasiseMas paOOTHHKOM TPHU MOCTYIUIEHUH Ha paboty B OpraHu3aiuio, J0JKHA HMETh
JOKyMeHTaJIbHYI0 (hopMy. IIpu 3akimodeHHM TPYAOBOTO JOrOBOpa B COOTBETCTBHHU coO CT. 65 TpynoBoro
kozekca Poccuiickoii @enepaunu 1uio, nocTymnaromee Ha padboTy, MpeabsBiseT padoTOaaTENIO:

nacnoprt rpaxjaanuHa Poccuiickoi @enepanuu;

—  TPYAOBYIO KHWXKKY, 32 UCKITFOUEHHUEM CITy4aeB, KOT/Ia TPYIOBOM JOTOBOP 3aKJIFOYAETCSI BIIEPBBIC WITH
pabOTHUK MOCTYyMaeT Ha PadOTy Ha YCIOBHSIX COBMECTHTENBCTBA, JIN0O TPYAO0Basi KHWKKA y paOOTHHKA
OTCYTCTBYET B CBS3M C €€ YTPATOil WiIH M0 IPYTHM MIPHYHUHAM;

— CTPaxoBOC CBUACTCIBCTBO r'OCYAapCTBECHHOI'O ICHCUOHHOI'O CTPAaXOBAHUAA;
— JOKYMCHTbLI BOMHCKOI'O y4€Ta — IJIA BOEHHOOOS3aHHBIX U JIMI, TOoAJIC)KAaIIX BOMHCKOMY YUETY,

— JTIOKyMEeHT 00 00pa3zoBaHMM, 0 KBAM(UKALNN I HATMYNN CTIEIHAIbHBIX 3HAHUH — MPHU
MOCTYIUIEHUH Ha paboTy, TpeOYIOILYIO CIIEHMaTbHBIX 3HAHUH WK CIIELMATBHON MTOATOTOBKH;

—  CBUJETENBCTBO O pucBoennu MHH.

5.2. Ilpu odopmiiennn paboTHrka B OpraHu3aiuio pabOTHUKOM OT/Ie/Ia KaJpOoB 3aroIHIeTCs YHUDUIIUPOBAHHAS
dopma T-2 «JIluunas kaprouka paOOTHHKA», B KOTOPOH OTpaXKalOTCS CIIEAYIOIIHE aHKETHbIE U
ounorpaduyeckue qaHHbIE paOOTHUKA!

— obmmue cBenenns (O.U.0. paboTHHKa, HaTa POKACHHS, MECTO POKACHHS, TPAXKIAHCTBO, 00pa30BaHuE,
npodeccusi, CTaxx paboThl, COCTOSIHUE B Opake, aclOpTHEIC JJaHHBIC);

—  CBEJCHHS O BOMHCKOM YyYETE;
— JaHHBIC O IpHUEMe Ha padoTy;
B nanpHeliiem B IMYHYIO KAPTOUKY BHOCATCS:



—  CBEJCHWUsI O MIEPEeBOaxX Ha IPYTYI0 PaboTy;
— cBeJeHus 00 aTTeCTallNH;
—  CBEICHMS O MOBBIIICHUN KBATM(UKAIMH;
— cBeaeHHs 0 IpodheCCHOHAIBHOM IIEPEIOATOTOBKE;
— cBeaeHHS 0 Harpaaax (IOOIIPEHHMSIX ), TOYSTHBIX 3BAHUSIX;
— cBeneHus 00 OTIyCKax;
—  CBEICHMS O COLMAIbHBIX T'APAHTHSIX;
—  CBEICHMS O MECTE XKHUTEIhCTBA U KOHTAKTHBIX Tele(OHaX.
5.3.B otnene nepconana OOIIecTBa CO3MAIOTCS M XPAHATCS CIEAYIONIME TPYIILI JOKYMEHTOB, COJEpXKAIIHe
JTAaHHBIE O PAOOTHUKAX B SAUHHUYHOM WIJIM CBOJHOM BHJIC:

5.3.1.

5.3.2.

JIOKyMEHTBI, Cconep)Kalliie IepPCOHANBHBIC JaHHBIE PAOOTHUKOB (KOMIUIEKCHI JTOKyMEHTOB,
COIIPOBOKAAIONINE Mporecc 0(hOpMIIEHHsI TPYAOBBIX OTHOIIECHHI TPy MpreMe Ha padoTy, mepeBo/e,
YBOJIBHEHHH; KOMIUIEKC MaTepUalioB 10 aHKETHPOBAaHUIO, TECTUPOBAHHWIO; IPOBEACHHIO
cobeceOBaHMN € KaHIUIATOM Ha [OJDKHOCTh, HOUIMHHUKA W KONMH NPHKA30B MO JHIYHOMY
COCTaBY; JMYHBIC JIeJIa U TPYJOBbIE KHIDKKH PaOOTHHUKOB; Aejia, CoJAepKallie OCHOBaHHS K TIPUKa3y
MO JINYHOMY COCTaBy; Jena, coJepallhe MaTepuaibl aTTeCTalud pPaOOTHHUKOB; CIYKEOHBIX
pacciefoBaHWi; CHpPaBOYHO-WH()OPMAIMOHHBIM OaHK MaHHBIX IO TMepcoHalny (KapTOTeKH,
KypHaJIbl); TO/UIMHHAKA W KOIIMM OTYETHBIX, AHAJUTUYECKHX ¥ CIIPABOYHBIX MAaTEpHAJIOB,
nepeaaBaeMbIX pykoBoAcTBY Opranuszanuy, pyKOBOJUTENSAM CTPYKTYPHBIX MOJApa3feNieHuil; Komuu
OTYETOB, HANpPABISIEMBIX B TOCYAApPCTBCHHBIC OpTaHbl CTATUCTUKH, HAJIOTOBBIE HWHCIEKIUH,
BBIIICCTOSIIME OPTaHbl YIPABICHUS U IPyTHE YIPEIKIACHNUA).,

JlokyMeHTanmusi TO OpraHW3aluyd padOTBl CTPYKTYPHBIX TOApa3[eieHUi (HONOXKEHUS O
CTPYKTYPHBIX TOApa3eICHUsIX, TOKHOCTHBIE HHCTPYKIIUH paOOTHUKOB, IPUKA3bI, PACTIOPSHKEHUS,
yKazaHusi pykoBojcTBa OpraHuszanuu); AOKYMEHTbl [0 IUIAHUPOBAaHUIO, YYeTy, aHalu3y u
OTYETHOCTH B YacTH paboThI ¢ mepcoHanom OpraHuzaimu.

6. JocTyn K epCcoOHaIbHBIM TaHHBIM.

6.1. Buyrpennwuii goctymn (noctyn BHyTpr OO11ecTBa).

6.1.1.

IIpaBo noctyna K NepcoOHaNbHBIM JAHHBIM COTPYIHUKA UMEIOT:

— TD'enepanpHblii qupexTop OOIIECTBa;

— Cotpyanuku otnena nepconana OO1ecTna;

— PYKOBOAWTENH NOApa3Ae]CHUI MO HANPABICHUIO AEATENLHOCTH (JOCTYH K JIMYHBIM JaHHBIM TOJIBKO
COTPYJHHUKOB CBOETO MOJpa3/IeIeHHUs);

— IpH IEpPeBOAE U3 OJHOIO CTPYKTYPHOTO MOAPA3AEICHUS B IPYroe AOCTYI K NEPCOHAIBHBIM T1aHHBIM
COTPYIHUKA MOXKET UMETh PYKOBOAUTENL HOBOTO TIOPa3/IeICHNUS;

— caM pa0OTHHUK, HOCUTEJb JJAHHBIX.

— Jpyrue COTPYAHMKH OpraHW3aL1H P BHIITOJTHEHUH HMH CBOUX CITY’KEOHBIX 005 3aHHOCTEH.

6.1.2.

[lepeyeHs JHIl, UMEIONIHUX AOCTYII K IEPCOHATBHBIM TaHHBIM PAOOTHUKOB, OIPEICIISETCS IPUKA30M
I'enepanibHoro Mupekropa OOIIeCTRa.

6.2. Buemnui mocty.

6.2.1.

K YnCi1y MacCCOBBIX HOTpG6HT€J'ICI:I MEPCOHAJIBHBIX JAaHHBIX BHE€ OpraHHU3alliid MOXXHO OTHECTH
TOCYAAapCTBCHHBIC U HCTOCYAApPCTBCHHLIC (bYHKI_[I/IOHaJ'IBHBIC CTPYKTYDBbI:

—  HaJOrOBbIE MHCTICKLIUH;

— IIPaBOOXPAHMTENIEHBIE OpraHsbl;

—  OpraHsl CTaTUCTHKH;

—  BOGHKOMATEHI;

—  OpraHsbl COIMAILHOTO CTPaXOBaHMUS,
— TIEHCUOHHBIE (DOH/IBI;

nmoapasacjICHUA MYHUIIUIIAJIIBHBIX OPIraHOB YIIPABJICHHA

Hai30pHO-KOHTpONIBHBIE OpraHbl HMMEIOT JOCTyll K HH(opMmanmu Tolbko B cdepe cBoei
KOMIIETEHLIUY.

Opranmuzanuu, B KOTOPBIE COTPYAHHK MOXKET OCYIIECTBIISATH IEPEYUCICHUS IEHEXHBIX CPEICTB
(cTpaxoBblE  KOMIIAaHWHM, HETOCYAApCTBEHHbIE NEHCHOHHBIE (OHABI, OJIaroTBOPUTEIHHBIE
OpraHu3aliy, KPEeOUTHBIC YUYPEXKICHHS), MOTYT IOJNyYUTb JOOCTYN K MEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO Pa3peIeHHS.
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6.2.4.

6.2.5.

6.2.6.

CBezieHUs 0 PabOTAOIIEM COTPYAHUKE WK YKE YBOJIEHHOM MOTYT OBITh TIPE/ICTABICHBI IPYTOi
opraHusaryei ToJIbKO ¢ TUCBMEHHOTO 3aIpoca Ha OJIaHKe OpTraHU3aliH, C TPUIIOKEHHEM KOITUH
HOTapUAILHO 3aBEPEHHOTO 3asBJICHHS PAOOTHHKA.

[lepcoHallbHBIC TaHHBIC COTPYAHUKA MOTYT OBITh TIPEJICTABICHBI POJICTBEHHUKAM WM YICHAM €TI0
CEMBH TOJIBKO C MUCBMEHHOTO pa3pelIeHus] CaMOTro COTPY/IHHKA.

B ciyyae pa3Boja ObiBIIast cynpyra (Cynpyr) HMEIOT IpaBo o0paTutbes B OOIIECTBO € MUChMEHHBIM
3aImpocoM 0 pa3Mepe 3apaboTHOM TIaThl cOTpyaHUKa 6e3 ero cormacus (YK PD).

7. 3amura nepCoOHaIbHBIX JaHHBIX

7.1. 3ammTa TEpCOHANBHBIX JAHHBIX MPEACTaBISET COOOM KECTKO pEeriJaMEHTHPOBAHHBIM W AMHAMHYECKH
TEXHOJIOTHUECKHUH TPOLecC, MPeIyNPEeKAAI0INI HapyIIeHHE TOCTYITHOCTH, LETOCTHOCTH, TOCTOBEPHOCTH
U KOH(HICHIMAIFHOCTH TEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00eCHeYMBAIOIINI TOCTAaTOYHO
Ha/ICKHYIO 0€30MacHOCTh MHPOPMAIIUK B MPOLIECCE YIPABICHYECKON 1 POU3BOACTBEHHON e TEILHOCTH
KOMITaHHH.

7.2. 3amuTa NepCOHANBHBIX JTAHHBIX PAOOTHUKA OT HEMPABOMEPHOT'O MX MCIIOJIH30BAHUS WM YTPATHI TOJDKHA
ObITh 0OecrieueHa OOIIECTBOM 3a CUET €ro CPE/CTB B MOPSIKE, yCTAHOBICHHOM (heaepanbHbIM 3aKOHOM.

7.3. BHyTpeHHsIs 3a1uTa.

731

. Hna obecniedeHWsl BHYTPEHHEH 3aIlUTHl TEPCOHATBHBIX JaHHBIX PaOOTHUKOB HEOOXOIMMO
cOOJFOIaTh PSIIT Mep:

OTpaHMYEHHE M PETJIAMEHTALMs COCTaBa PAaOOTHUKOB, (DYHKIHMOHAIBbHBIC OOSM3aHHOCTH KOTOPBIX

TpeOyYIOT IOCTYMa K IePCOHATBHBIM JAHHBIM COTPYTHHKOB.

cTporoe u30upaTeNbHOE W OOOCHOBAaHHOE pacIpelelicHHe JOKYMEHTOB W HMH(OpMaluu Mexmy

paboTHUKaMU;

palnMoHaIbHOE pa3MelleHHe padoumx MecT pa0OTHHUKOB, NPH KOTOPOM  HCKIIOYAIOCh OBl

OECKOHTPOIBHOE MCIIOIF30BaHUE 3aIIHIIaeMON HHPOPMAIINH;

3HaHHE PA0OTHUKOM TPeOOBaHUI HOPMATUBHO — METOIUYECKUX JOKYMEHTOB T10 3a1uTe HHpOpMauu

Y COXPaHEHUU TANHBI;

HaJgre He0OOXOIMMBIX YCIOBHI B TOMEIICHUH ISl pa0OTHI ¢ KOH(PHICHIINATbHBIMH JOKYMEHTaMHU H

0a3zaMu JaHHBIX;

OIpe/IeIeHHE U PeTJIAMEHTALNSI COCTaBa PAOOTHUKOB, IMEIOIIMX MPABO JOCTYIA (BX0/1a) B TOMEIICHHUE,

B KOTOPOM HAXOAUTCA BBIYMCIUTEIbHAA TCXHUKA,

OpTaHu3aIys MOpsAKa YHUUTOXKEHUST HHPOpMAIINY;

CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEOOBAHUH pa3peInTeIbHON CUCTEMBI IOCTYIa pabOTHUKaMH

HO/Ipa3/IeNICHNS;

BOCIIUTATCIIbHAad U Pa3bACHUTCIIbHAA pa60Ta C COTPpYAHUKaAMHU MOJAPA3ACIICHUA IO NPCAYNPECKIACHUIO

yTpaThl IEHHBIX CBEICHUH MpU paboTe ¢ KOHPHICHIIHAIEHBIMH JJOKYMEHTAMH;

HE JIOIyCKaeTCs BblJaya JIMYHBIX JIeJI COTPYAHUKOB Ha paboune MecTa pyKoBoauTenei. Jlnunble mena

MOTYT BBIAAaBaThCS Ha pabdoO4ynMe MecTa TOJBKO T€HEpabHOMY AMPEKTOpY, PaOOTHUKAaM OTIena

NepcoHalIa U B UCKIIIOYUTEIILHBIX CllydasaX, 10 IMCbMEHHOMY pa3pC€UICHUIO T€HEPAJIBLHOI'O JUPEKTOpA, -

PYKOBOAMTENIO CTPYKTYpHOTO TOJpa3ielieHus. (HampuMep, INpW IOATOTOBKE MaTepuajoB s

aTTecTaluy pabOTHUKA).

7.3.2. 3aLLII/ITa NEPCOHAJIIBHBIX JaHHBIX COTPYAHHUKOB Ha 3JICKTPOHHBIX HOCUTCIIAX.

Bce manku, cojepikaiide HEPCOHAIbHBbIC TaHHBIC COTPYIHHMKA, JOJDKHBI MMETh OTpPaHHYCHHBIN
JOCTyN (TOJIBKO JUIS COTPYIHUKOB OTHENa TEePCOHANIa W JUPEKTOpa IO WH(GOPMAIMOHHBIM
TEXHOJIOTHSIM).

7.4. Buemnss 3amura.
7.4.1. Jlns obecrieueHUs BHENTHEH 3alUTHI IIEPCOHAIBHBIX JAHHBIX COTPYIHUKOB HEOOXOIMMO COOIIOIATh

psaa Mep:

MOPAJOK MTPHEMA, Y4eTa U KOHTPOJIA 1EATEIbHOCTH IIOCETUTENEH;
MIPOITYCKHOMN peXUM OpTraHU3allny;

y4YeT U MOPAAO0K BbIIaYM NPOITYCKOB;

TEXHUYECKUE CPEACTBA OXPAHBI (ANEKTPOHHBIN KITI0U, CUTHAIN3AINN );
MOPSAZIOK OXPaHbI TEPPUTOPHH, 3TaHNH, TOMEIIEHHH, TPAHCTIOPTHBIX CPEJICTB;

7.5. Bce nwuia, cBs3aHHBIC C MOJYYCHHUEM, 0OpaOOTKOM M 3alUTON MEePCOHANBHBIX JAaHHBIX, 00SM3aHBI HE
pasriamarh nepcoHaJbHbIEe JaHHbIE pAaOOTHHKOB.



7.6.

KpoMe Mep 3aluThl NEpCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATENbCTBOM, paboTomaTeny,
PabOTHHUKHU M MX MPEICTaBUTEIN MOTYT BbIPaOaThIBaTh COBMECTHBIE MEPBI 3aLIUTHI IEPCOHATBHBIX JaHHBIX
PabOTHHKOB.

8. IIpaBa u 00s3aHHOCTH paOOTHUKA.

8.1. PaboTHUKH JOJIKHBI OBITh O3HAKOMIIEHEI noJ paCriucKy ¢ 10KyMCHTaAMU OpraHu3aluu,

YCTaHaBIUBAIOIIINMH TTOPSIOK 00pabOTKH MEPCOHATBHBIX JAaHHBIX pa0OOTHUKOB, a TAK)Ke 00 WX MpaBax
00513aHHOCTSIX B 3TOH 00JIaCTH.

8.2.B HEJAX 3alIUThI IEPCOHAJIBHBIX JaHHBIX, XPAHAIIUXCA Y pa60TOILaTCJ'I$l, pa6OTHI/IK HUMECT MpPaBo:

8.3

8.4.

9.1

9.2.

9.3.

— TpeOoBaTh UCKITFOUCHUS HITH UCITPABIICHISI HEBEPHBIX MIIH HEMOJHBIX JaHHBIX;

— TMOJyYaTh CBOOOMHBIA OECIUIATHBIM JOCTYN K CBOMM II€PCOHANBHBIM JIAaHHBIM, BKJIIOYAs MPaBO Ha
MOJTyYEHHUE KOTIMH JIF0OOM 3aInCH, COACPIKAIICH MePCOHALHBIC JaHHEIC,

— TepcOHaJbHBIE JaHHBIC OIICHOYHOTO XapaKTepa MOTOJIHHWTH 3asBIICHHEM, COIEPKAIlIM  €ro
COOCTBEHHYIO TOUKY 3PEHHS;

—  ONpeIeNsaTh CBOMX MPECTABUTEICH IS 3aIUThI CBOMX ITEPCOHATBHBIX JaHHBIX;

— Ha COXpaHEHUE U 3alLUTY CBOCH JIMYHOM KU3HU U CEMEHHON TallHbI.

.PaboTHuk 006s13aH nepenaBath OOIIECTBY KOMIUIEKC TOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHATBHBIX

JaHHBIX, COCTaB KOTOPHIX ycTaHoBIeH TpynoBsiM Komekcom PD, a Takke cBoeBpeMeHHO coo0IaTh 00

N3MCHCHHUAX CBOUX HepCOHaJ'II)HI)IX JaHHBbIX.

PaGotHukH craBsT OOMIECTBO B M3BECTHOCTH 00 N3MEHEHUH (DAMIUIINH, IMEHH, OTIECTBA, JATHl POXKIACHUS,

qTo nonyqaeT OTpa)KeHI/IC B prI[OBOfI KHU)XXKEC Ha OCHOBAaHUU HpeIlCTaBJ'IeHHI)IX I[OKYMCHTOB. HpI/I

HE00XO0JMMOCTH U3MEHSIOTCS IaHHBbIC 00 00pa30BaHKH, MPOPECCUH, CIICITUATILHOCTH, TPUCBOSHUH HOBOTO

paspsiia u mp.

9. OTBETCTBEHHOCTH 3a pas3riallieHne KOHPUACHINATbHOU HH(POPMAIUH,CBI3aHHOM C
MePCOHAILHBIMU JTAHHBIMHU.

PykoBonuTens, paspelaolMii IOCTYyNl COTPYOHHKAa K KOH(PHICHLUMAILHOMY [OOKYMEHTY, HECeT
MEPCOHANBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3peLICHUE.

Kaxpiii cOTpyZIHUK OpraHW3alMd, MONYYarolui Jjisi paboThl KOH(WACHIMAIBHBIH JOKYMEHT, HECeT
€IMHOJIMYHYIO0 OTBETCTBEHHOCTH 33 COXPAaHHOCTh HOCUTENS M KOH(UICHIIMATHHOCTh HH()OPMAITUH.
Jluia, BHHOBHBIE B HApyIICHUH HOPM, PETYIUPYIONMX MOJIy4eHHE, 00padOTKy U 3allUTy IMepPCOHATbHBIX

JaHHBIX paGOTHI/IKa, HECYT JUCHUIUIMHAPHYN, aAMHUHUCTPATHUBHYIO, TPAXIAHCKO-IIPABOBYHO HWIIH
YT'OJIOBHYIO OTBETCTBEHHOCTb B COOTBECTCTBUU C q)ejlepaﬂbHBIMI/I 3aKOHaMH.



