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HHOJIO’KEHHUE
0 NMePCOHAJILHBIX JAHHBIX pA00OTHMKOB

1. OOuue oJI0KEHHUS.

1.1.Lenpro nonoxxeHuss 06 oOpaboTke MEpCOHANBHBIX NaHHBIX PaOOTHHKOB (nanee — IlonoxkeHue) sBisieTCs
3amUTa MepcoHadbHBIX AaHHBIX paboTHHKOB OO0 «Ceth CemeltHbix Memunmuckux llerTpoB Pernon»
(maee — OOIIECTBO) OT HECAaHKIMOHMPOBAHHOTO JIOCTYIA, HEMPABOMEPHOI'O HMX HCIOJIb30BAHUS WM
YTpaThl, a TAKXKE YCTAHOBICHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI, UMEIOIINX JOCTYH K MEPCOHAIBHBIM
JTAHHBIM pa0OTHUKOB, 3a HEBHITIOJHEHHWE TPEOOBAaHWI HOPM, PETYIHPYIOIUX 00paboTKy W 3alluTy
MEPCOHALHBIX TaHHBIX.

1.2. TTonoxxenue pazpaboTaHo B COOTBETCTBHH cO cTaThsiMu 85-90 Tpynosoro Konekca Poccuiickoii deaepannm,
Koncrutynueit Poccuiickoit @enepanuu, ['paxaanckum kogekcoM Poccuiickoit denepannu, denepanbHbiM
3akoHOM «O0 mH(pOpMaru, HHPOPMAITMOHHBIX TEXHOJOTHAX M O 3amuTe HHpopManum», deneparbHbBIM
3aK0HOM «O TepCOHANBHBIX TAHHBIX», [[paBuiiaMu BHYTPEHHETO TPYIOBOTO pactopsiaka Opranm3aiiy.

1.3.Tlopsiook BBoAa B feiicTBUE U n3MeHeHus [lonoxenus.

1.3.1. TlomoxkeHWe BCTymaeT B CHJIy C MOMEHTa YTBEpXKIeHHs ero | eHepajabHBIM JIHUPEKTOPOM
OO1iecTBa U ACUCTBYET OECCPOYHO, 10 3aMEHBI €r0 HOBBIM TOJIOKCHUEM.
1.3.2. Bce uzmenenus B [lonokeHust BHOCSTCS COOTBETCTBYIOIIUM IPHKA30M.

1.4. Bce pabotHnku OO1ecTBa OMHKHBI OBITh 03HAKOMIIEHBI C HACcTOAINM [losI0’keHreM 1o TOAIHCH.

1.5.PexxumM KOHOUACHIIMAIEHOCTA TIEPCOHANBHBIX JAaHHBIX CHUMAeTcs B clydyae WX OOE3NMYMBaHUS W TIO
WCTEYCHUHW 75 JIeT CpoKa WX XpaHEHUs, WIM TPOJUICBACTCS HA OCHOBAHHWM 3aKIIOUYCHUS AKCIEPTHOU
komuccun O01IecTBa, €ClIM HHOE HE ONPEIeSICHO 3aKOHOM.

2. OcHOBHEIE ITOHSITHS.

2.1. Jns ueneii Hactosimero [TonoxeHus: HCMOMB3YIOTCS CASAYIOIIUE OCHOBHBIE TIOHATHS

— TepcoHaNbHBIE JAaHHBIE paboTHUKA — Jr00as MHQOpMAamMs, OTHOCSIIASNCS K ONPEACTICHHOMY HIIH
ompeeNiieMOMY Ha OCHOBaHMU Takoi MH(opmanuu pabOTHHKY, B TOM 4YHCJIE ero (GaMumius, ums,
OTYECTBO, TOJ, MECAIl, JlaTa W MECTO POXICHHS, aJpec, CeMeilHoe, COIMallbHOE, MMYIICCTBEHHOE
MoJIOKEHHE, 00pa3oBanme, mpodeccusi, ToXoAbl, ApyTras nHpopmaIusa, HeoOXoaumas paboToIaTeno B
CBSI3U C TPYIOBBIMH OTHOLICHUSIMH;

— 00paboTKa TMepCOHAIbHBIX JAaHHBIX — cOOp, CHCTEMaTU3allys, HAaKOIUICHHWE, XpaHEHHe, YTOYHEHUE
(oOHOBNCHME, U3MCHEHME), WCIIOJb30BAaHUE, paclpocTpaHeHue (B TOM 4YHCIE Iepeaaya),
o0e3nuunBanue, 6JIOKUPOBAHHUE, YHHUTOXKEHUE NIEPCOHANIBHBIX JAHHBIX paboTHUKOB OOI11IeCTBa;

—  KOH(UICHIMABHOCTh TEPCOHATBHBIX JIAHHBIX — O0s3aTelbHOE JJISI COONIIOJICHUS HA3HAYEHHOTO
OTBETCTBCHHOI'O JIMIA, IMMOJYYUBIIETO AOCTYII K IMEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HE
JIOITYCKaTh UX pacIpOCTpaHeHuss 0e3 coriacus pabOTHHUKA WM WHOTO 3aKOHHOTO OCHOBaHMUS;

— pacCrpoCTpaHCHUC INEPCOHAJIBHBIX AAHHBIX — HeﬁCTBHﬂ, HaIllpaBJICHHBIC Ha N€peaady IMCPCOHAIbHBIX
JAHHBIX Pa0OTHHUKOB OMpEICIICHHOMY Kpyry Jmil (mepenada IEpCOHANBHBIX JaHHBIX) WM Ha
O3HAKOMJICHHME C TMCPCOHAJIBHBIMHU JAaHHBIMHW HCOI'PaHUYCHHOI'O Kpyra Judl, B TOM YHUCIC
00HapoMOBaHNE IIEPCOHANBHBIX TAaHHBIX pPaOOTHUKOB B CpPEICTBAX MAaCCOBOM HH(OpPMAIIUH,
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pasMmenieHie B HH(GOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX WM TPEJOCTABICHUE JOCTyMa K
MIEPCOHATLHBIM TAHHBIM paOOTHUKOB KaKUM-THOO0 MHBIM CITOCOOOM;

WCTIOJb30BAHUE TMEPCOHANBHBIX JIAHHBIX — JICHCTBHUS (Omepaluu) C TIePCOHAIBHBIMH JIaHHBIMH,
COBepIIIaeMble JTOJDKHOCTHBIM JIoM OOIIecTBa B IENAX MPUHITHAS PEIISHUH WM COBEPILICHHS MHBIX
JIEHCTBUMN, TTIOPOXKIAIOMINX IOPUIANIECKHUE TTOCICICTBHUS B OTHOIICHUH PAOOTHUKOB JINOO WHEIM 00pa3om
3aTpardBarolMX UX MpaBa U CBOOO I MK TIPaBa U CBOOOIBI APYTHX JIHII;

OJIOKMpOBaHWE TIIEPCOHATBHBIX JaHHBIX — BpPEMEHHOE IpeKpamieHne cOopa, CHCTEMaTH3aluH,
HaKOIUICHUS, UCIIOJIb30BAaHMS, PACIIPOCTPAHEHNS IEPCOHANBHBIX JTaHHBIX PaOOTHHUKOB, B TOM YHCIIE MX
nepenaymu;

VHHYTOXKEHHE TIePCOHATBHBIX JIAHHBIX — JICHCTBUS, B pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO BOCCTAHOBHUTH
coJiepKaHue MEPCOHATBLHBIX JaHHBIX B MHPOPMAIIMOHHOM CHCTEME MEPCOHAIBHBIX JaHHBIX PA0OTHUKOB
WIA B pe3ylbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHalibHble HOCHTENHM IEPCOHANBHBIX JaHHBIX
paboOTHHKOB;

00e3TMYMBaHue MePCOHANBHBIX JaHHBIX — JCHCTBUSA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO ONPEACIUTh
MPUHAJICKHOCTH MIEPCOHANBHBIX JJAHHBIX KOHKPETHOMY PaOOTHHKY;

00IIeIOCTYIHBIE TIEPCOHAIBHBIC NaHHBIC — MEPCOHANBHBIC JaHHBIC, TOCTYI HEOTPAHMYCHHOIO Kpyra
JIUI] K KOTOPHIM TIPEJOCTABJICH C cOrjlacus pa0OTHUKA WM Ha KOTOPbIE B COOTBETCTBHH C
(heepalIbHBIMU 3aKOHAMH HE PaCIpOCTpaHsIeTcs TpeOOBaHUE COOIIIOICHUS KOH(DUICHIIMATBHOCTH.
uHopmarus — cBesleHus (COOOIeH s, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHS.
JIOKYMEHTHpOBaHHass wWH(poOpManus — 3a(QUKCHpOBaHHAs Ha MAaTEPUAILHOM HOCHUTENE IyTeM
JIOKYMEHTHPOBaHHUS WHPOPMAINUS C PEKBH3UTAMH, TIO3BOJISIONIMMA ONPEIENIUTh TaKyr0 HHPOPMAIIHIO
W €€ MaTepHaIbHBI HOCUTEIb.

3. CocraB nepcoHaNbHBIX JaHHBIX PAOOTHUKOB.

3.1.B cocraB nepcoHaIbHBIX JaHHBIX PA0OTHUKOB OOIIECTBA BXOISAT:

aHKETHBIC U OuorpaduyecKue aHHbIC;

obpasoBanue;

CBEJICHHS O TPYZOBOM H OOIIIEM CTaxe;

CBEJICHHS O COCTAaBE CEMbH;

MACIOPTHHIC JJAaHHEIC,

CBC€ICHHA O BOMHCKOM YYCTC,

CBEeZICHHS O 3apabOTHOMH IIaTe;

CBEJICHHS O COIMATBHBIX JIbTOTAX;

CIIELUATBHOCTD,

3aHUMaeMasi T0JDKHOCTH;

HaJlMuue CyAUMOCTEM;

ajZipec MecTa JKUTENbCTBA;

JIOMAITHUH TenedoH;

MECTO Pa0bOThI MM y4eObl YWICHOB CEMbH U POJACTBEHHUKOBR;
coJllepkaHle TPYIOBOTO IOTOBOPA;

COCTaB JEKIIAPUPYEMbIX CBEACHUH O HATMYUN MaTePUAIIbHBIX IIEHHOCTEH;
cojiepKaHUe eKJIapaluy, MoJaBacMoi B HAIOTOBYIO HHCIIEKIIUIO;
IMMOJJIMHHUKHU U KOIINHU IIPUKA30B I10 JINYHOMY COCTaBYy,

JUYHBIE Jiefla ¥ TPYAOBbIe KHIKKHA COTPYIHHKOB;

OCHOBAHMS K MPHUKa3aM 10 JIMYHOMY COCTaBY;

JieNa, CoAepKaIue MaTeprUabl 10 TOBBIIICHUIO KBATH(HUKAIIMH U TIEPETIOJrOTOBKE COTPYTHUKOB, UX
aTTeCTalluy, CIIyKeOHBIM paccieIOBaHHSIM;

KOIIMU OTYCTOB, HAITPABJIACMBIC B OPraHbl CTATUCTHUKU.

3.2. I[aHHI)IC JOKYMCHTHI ABJIAIOTCS KOH(l)I/IILCHHI/IaJH)HI)IMI/I, IIpyu 3TOM, YUUTBIBAsA UX MAaCCOBOCTb U €ANMHOC MCCTO
00pabOTKH 1 XpaHEHHS - COOTBETCTBYIOIINHN TPH( OrpaHNYCHHUS Ha HUX HE CTaBUTCS.



4. OO6paboTka MepcoOHANTbHBIX JAHHBIX.

4.1.B menax oOecrieueHus mnpaB ¥ cBoOOa paboTHuka OOIIECTBO M €ro MPEJACTaBUTEIU NMPU 00paboTKe
MEPCOHANBHBIX JAHHBIX PabOTHHKA 00513aHBI COOMIOAATH CIIEAYIOINE O0IIe TpeOOBaHNUS:

4.1.1.

O6paboTKa TePCOHAIBHBIX MTAHHBIX PaOOTHHUKA MOYKET OCYIIECTBIIATHCS HCKIIOYUTEIHEHO B IIEIIAX
obOecniedyeHusT COONIONEHUS 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJIEHCTBUS
paboOTHHKaM B TPYJOYCTPOMCTBE, OOYYCHUU WM TPOJABIKEHHH TIO CITyKOe, oOecreueHus JMIHON
Oc3omacHOCTH PaOOTHUKOB, KOHTPOJISI KOJNHYSCTBA M KayeCcTBa BBINIONHIEMOH pabOTHl U
obecrieueHusT COXpaHHOCTH UMYIIIECTBA.

[lpu ompeneneHnn odbeMa U colepKaHUST 00pabaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX pabOTHUKA
paboTonarens HOMKEH pykoBoacTBoBaThcs KoHcrutymumeit Poccuiickort ®enepanuu, TpymoBsim
KonexcoMm u nHBIMHE (heriepanbHBIMU 3aKOHAMHU.

[TonydyeHne mepCcOHANBHBIX JTaHHBIX MOXET OCYIIECTBIATHCS KaK ITyTEM IMPEICTABICHUS WX CaMUM
pabOTHHUKOM, TaK M MyTEM MOJYUYCHHS UX U3 UHBIX HCTOUHUKOR.

[lepconansHbIe TaHHBIE PAOOTHUKA CIIEAYET MONTYyYaTh ¥ HEro camoro. Eciii mepcoHalbHbIe TaHHBIE
paboTHHKA BO3MOXKHO TOTYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHHUK JOJDKEH OBITh YBEIOMIICH
00 3TOM 3apaHee M OT HEro JIOJDKHO OBITh MOJYYSHO MUChbMEHHOE coracue. PaboronaTelb TOJIKeH
CcoO0mUTh pabOTHUKY O MEeNsAX, NPENoNIaracMbplX HCTOYHHKAX W CHOco0ax —MOSydeHHs
MEPCOHAIBHBIX JAHHBIX, a TaK )K€ O XapaKTepe MOMJIeKAIINX MMOTyYeHUIO TEPCOHAITBHBIX TaHHBIX U
MTOCJICJICTBUSAX OTKa3a pabOTHMKA AaTh MUCBMEHHOE COTJIACHE Ha UX MOJTyUYeHHE.

Paboronmatens He mMeeT MpaBa Moay4YaTh U 00pabaThIBaTh MEPCOHANBHBIC TaHHBIC pAOOTHHUKA O €T0
MOJIUTHYECKUX, PETUTHO3HBIX M MHBIX YOSIKICHHUAX W YACTHOM KU3HU. B ciyuasx, HemocpeacTBeHHO
CBSI3aHHBIX C BOIPOCAMH TPYAOBHIX OTHOIICHWH JaHHBIE O YacTHOW JKW3HM pabOTHHKA
(uHdopMaIUsA 0 KU3HEACITCILHOCTH B Chepe CEMEHHBIX OBITOBBIX, JUYHBIX OTHOIICHHUI) MOTYT
OBITH MOTy4eHbI 1 00paboTaHkl paboToAaTEIEM TOIBKO C €r0 MHUCHMEHHOTO COTJIACHSI.
PaboronmaTens He MeeT MPaBO MOyYaTh U 00pabaThIBaTh MEPCOHATBHBIE JaHHBIE pa0OTHHKA O €ro
YJICHCTBE B OOIIECTBCHHBIX OOBEIUHECHUSAX WIN €ro MPO(COIO3HOMN JACSITEILHOCTH, 3a UCKITIOYCHUEM
ClIy4aeB, IPEyCMOTPEHHBIX (heJIepaIbHBIM 3aKOHOM.

4.2.K obpaboTke, mepenave U XpaHEHUIO IEPCOHATBHBIX JAaHHBIX PAOOTHHKA MOTYT UMETH IOCTYT COTPYTHUKH:

Byxrantepuu;
Otaena nepcoHana;
Otnena nH(GOPMAIMOHHBIX TEXHOJIOTHHA.

4.3. cnonp30BaHue NMEPCOHAJIBHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUHU C LCIAMU, ONPCACTINBIINMUA UX
MOJIy4YCHHUC.

4.3.1.

[lepconansHbIe TaHHBIE HE MOTYT OBITH HCIIONB30BaHBI B IENAX NMPHYUHEHHUS UMYIIIECTBEHHOTO U
MOpPalIbHOTO BpeAa TpaxkIaHaM, 3aTpyTHEHHUS pealu3alldl MpaB ¥ cBoOOA rpaxian Poccuiickoit
Oepepanuu. OrpanudeHue npaB rpaxaaH Poccuiickoit denepani Ha OCHOBE HCIONIB30BAHUS
nHQopMar 00 HX COIMMAIBHOM IIPOUCXOXKICHHHM, O pPacoBOH, HAIMOHAIBHOW, S3BIKOBOM,
pPETUTMO3HON M MapTUMHOM NPUHAMJEHKHOCTH 3alpelieH0 M KapaeTcsi B COOTBETCTBUH C
3aKOHOJATEIILCTBOM.

4.4.1lepenaua nepcoHaJIbHBIX TaHHBIX pAOOTHHKA BO3MOXKHA TOJIBKO C cOrytacusi paOOTHUKA WM B CIIydasXx,
MPSIMO TIPEAYCMOTPEHHBIX 3aKOHOJATETHCTBOM.

44.1.

Ipu nepenaye nepcoHaIbHBIX JaHHBIX PA0OTHHKA PabOTOAATENb JOJDKEH COOIIOATh CIIeIyIOINe
TpeOOBaHUS:

He coo0IIaTh IePCOHATbHBIE TaHHBIE PAOOTHUKA TPEThEeH CTOpOHE O€3 MICEMEHHOTO COTIIACHS
paboTHHKa, 32 UCKITFOYEHUEM CITy4daeB, KOT1a 3TO HEOOXOIUMO B TEIISIX MPeayIpeKIeHUS YTPO3bI
JKU3HU U 3JI0POBBIO PA0OOTHUKA, & TAKXKE B CIyYasiX, YCTAHOBICHHBIX ()e[epaIbHBIM 3aKOHOM;

HC COO6H.[aTI> NEPCOHAJIILHBIC TaHHBIC pa60THI/IKa B KOMMCPUYCCKUX LCIIAX 0e3 ero MUCLMEHHOTO
corjiacus,

MpeaAynpeaAnThb JIUI, MOJTYyYaroInX NMEPCOHAIILHBIC JaHHBIC pa6OTHI/IKa, 0 TOM, 4YTO 3TU JAaHHBIC MOT'YT
GI)IT]) HCIIOJIb30BAHBI JIMIIb B HEJIAX, AJIA KOTOPBIX OHU COOGHICHI)I, u Tpe6OBaTI) OT O3TUX JIUI]
IMMOATBCPKACHUA TOTO, YTO 3TO IPABUIIO CO6J'[IOI[€HO. .HI/IHa, MoJry4yaromue rnepCoHajJIbHbIC JaHHBIC
paboTHHKA, 00s13aHbI COOJTIOIATh PEKUM CEKPETHOCTH (KOH(pHIeHIInaIbHOCTH). JJaHHOE TTOI0KEeHNE
HE pacrpocTpaHseTcs Ha 0OMEeH MepCOHATLHBIMU JAHHBIMU PaOOTHUKOB B TIOPSIJIKE, YCTAHOBICHHOM
(enepalbHBIMH 3aKOHAMMU;



4.5.

4.6.

4.7.

4.8.

5.1.

5.2

— paspeuats AOCTYI K NEPCOHATBHBIM JaHHBIM paOOTHUKOB TOJIBKO CHEIUAIBEHO YITOTHOMOYEHHBIM
JIMLAM, OIIPEAEICHHBIM IIPUKA30M I10 OPraHU3alUu, [IPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI IMETh
MPaBO MOJYYaTh TOJIBKO T€ MEPCOHAIbHBIE JaHHbIC pa0OTHUKA, KOTOPHIE HEOOXOAMMBI AJIs
BBITIOJTHEHUS! KOHKPETHBIX (YHKIINH;

— He 3ampalmBaTh HHPOPMAIHIO O COCTOSTHUH 3/I0POBbsl pa0OTHHKA, 32 UCKITIOUYCHUEM TeX CBEIICHHI,
KOTOpBIE OTHOCSITCA K BOTIPOCY O BO3MOXKHOCTH BBITIOIHEHHS PAOOTHUKOM TPYAOBON (QYHKIMH;

— TiepenaBaTh IEPCOHAIBHBIE JaHHbIe paOOTHHUKA MTPEICTABUTEISIM paOOTHIKOB B MOPSIKE,
ycraHoBieHHOM TpyaoBeiM KoJiekcom, U OrpaHHYMBATE 3TY UHPOPMAIIHIO TOJIBKO TEMHU
MEePCOHAILHBIMH JJAHHBIMU paO0OTHUKA, KOTOPbIe HEOOXOIMMBI JIJIsl BHITIOHEHHSI YKa3aHHBIMU
MPECTaBUTEIAMH UX QYHKIIUH.

4.4.2. Tlepenaya nmepcOHANBHBIX TAHHBIX OT JEPKATeNs MIIM €T0 MpeICTaBUuTeNeii BHEITHEMY TIOTPEOUTEIIO
MOXeET JOIYCKaThCsl B MUHUMAJIbHBIX 00bEMax U TOJNBKO B LIEJISAX BHIOJIHEHHUS 33/1a4,
COOTBETCTBYIOIINX OOBEKTHBHOMN MPUYHNHE COOpa ITUX TAaHHBIX.

4.4.3. Ilpu nepeaade nepcOHAIBHBIX JAHHBIX PAOOTHHKA MOTPEOUTENSAM (B TOM YHMCIIE U B KOMMEPUYECKUX
EJISAX) 3a MPeIeNbl OpraHu3aluu padoToaaTenb He JOJDKEH COO0IIaTh 3TH JaHHBIE TPETheH CTOpOHE
0e3 MICbMEHHOTO coriacusi paboTHUKA, 33 MCKIIOUEHUEM CITydaeB, KOT/Ia 3TO HE0OXOIUMO B LENSIX
NpeAyNpeXICHUS YTPO3bI )KU3HH U 3I0POBBI0 PaOOTHHKA WM B CIyYasix, yCTAHOBICHHBIX
(enepanbHBIM 3aKOHOM.

Bce Mepbl KOHOHUIEHIUATEHOCTH ITpu cOope, 00paboTKe U XpaHEHHH TIEPCOHABHBIX JaHHBIX COTPYIHUKA

pactpocTpaHsIOTCS Kak Ha OyMa)kHbIe, TaK M Ha DIIEKTPOHHBIE (aBTOMATH3HUPOBAHHBIE) HOCUTENN

nH()OpPMAaIHH.

He momryckaeTcs oTBe4aTh Ha BOIIPOCHL, CBSI3aHHBIE C Mepeaadeii mepcoHabHOW HH(POpPMAaNnH 1Mo TenedoHy

i (akcy.

XpaHeHrne TepCOHATBHBIX MAaHHBIX OJHKHO MPOWCXOIUTHh B MOPSAIKE, MCKIIOYAIONIEM WX YTpaTy WIH UX

HENPaBOMEPHOE NCIIOIb30BAHHE.

[Ipn mpwHATHM pelIeHnH, 3aTparuBaloONINX HWHTEpPechl paboTHHWKa, paboTomarens HE WMEeT TIpaBa

OCHOBBIBATHCS Ha TEPCOHAIBHBIX NAaHHBIX PAaOOTHHKA, IONYYEHHBIX HCKIIOYHATENBHO B peE3yNbTaTe UX

aBTOMAaTH3UPOBAaHHON O0OpaOOTKM WM JJIEKTPOHHOTO MOJy4deHus. PaboTojarenb y4YWTHIBaE€T JIMYHBIC

KauyecTBa pabOTHUKA, €ro T0OPOCOBECTHBIN U 3PPEKTHUBHBIN TPY/I.

5. Kommekc 10KyMEHTOB, COITPOBOKIAIOIIUI MpoLiecc 0pOpMIIEHHS TPYAOBBIX OTHOLICHUH
paboTtHuka B Opranuzanuu npu ero npuemMe, NepeBoie U yBOJIbHEHHH.

Wndopmarnms, npeacrapnsemMas paOOTHUKOM IPH NOCTYIDICHHH Ha padoTy B OpraHu3ainio, JoJHKHAa HMETh
JOKyMeHTaIIbHY0 (Gopmy. [Ipu 3akiroueHHH TPYJOBOTO JOrOBOpa B COOTBETCTBUHU cO cT. 65 TpymoBoro
kozaekca Poccuiickoit deneparuu Ui, MOCTYIAIOIICE HA pa0OTy, IPEABIBILET pAOOTOIATEIIO:

— macnopt rpaxkjaanuHa Poccuiickoi @enepanuu;

—  TPYAOBYIO KHUXKKY, 3d HCKIIFOUEHHUEM CIIy4aeB, KOT1a TPYAOBOK JOTOBOP 3aKIIFOUAETCs BIIEPBBIE WU
pabOTHUK MOCTymaeT Ha paboTy Ha YCIIOBHAX COBMECTHTENBCTBA, JIUO0 TPYAOBas KHIKKA Y pabOoTHHKA
OTCYTCTBYET B CBA3M C €€ YTPaTOH WX IO APYTUM IPUIHHAM;

— CTPaxoBOC CBUACTCIILCTBO roCyAapCTBECHHOI'O NICHCUOHHOT'O CTPAaxXOBaHUs;
—  JOKYMEHTBI BOMHCKOI'O y4€Ta — IJIA BOCHHOOOS3aHHBIX H JIML, IOAJICKaIIUNX BOUHCKOMY YUETY,

— JOKYMCHT 00 06pa3OBaHI/II/I, 0 KBaJ'II/I(bI/IKaI_[I/II/I W HAJIMYUU CIICIHUAJIbHBIX 3HAHMI — Inpu
IMOCTYIIJICHUU Ha pa60Ty, Tpe6y}01uy}0 CliCquaJIbHbIX 3HAHUHU WIn CHeLIHaJ'IBHOﬁ IIOATOTOBKH,

—  CBUJAETENBCTBO O npucBoenun MHH.

[Tpu odopmiternn paboTHUKa B OpraHu3anuio pabOTHIKOM OT/IENa KaIpOB 3aIlONIHAETCS YHUPHUITIPOBAHHAS
dopma T-2 «JluuHas kapTouyka paOOTHHMKA», B KOTOPOH OTPa)XarOTCS CICAYIOUIUEC aHKETHBIE U
Oouorpadudeckue JaHHbIC PAOOTHUKA!

— obmue ceepenus (O.1.0. paboTHuKa, AaTa POXKICHHS, MECTO POXKJICHHUS, TPAXIAHCTBO, 00pa30BaHUE,
npodeccust, cTax paboThl, COCTOSIHHE B Opake, MacliopTHBIE TaHHEIC);

—  CBEJECHHA O BOMHCKOM YYETE;
— JaHHBIE O IpHEMe Ha padoTy;
B nanpHeieM B IMYHYO KapTOUKY BHOCATCS:



CBEJICHUS O MIEPEBOaX Ha JPYTYIO paboTy;

CBeJleHUS 00 aTTecTaluy;

CBEJICHUS O MOBHINICHUH KBATH(UKAIIAN;

CBeZIeHUs O MTPO(hEeCCHOHANBHOI MePEeoATr0TOBKE;
CBEJICHUS O HArpaiax (MOOIIPEHUIX ), TOYCTHBIX 3BAHUSIX;
cBeZieHHs 00 OTITycKax;

CBEJICHUS O COITMAITBHBIX TapaHTHIX;

CBEJICHHS O MECTE KUTEIHCTBA U KOHTAKTHBIX TeedoHax.

5.3.B otnene mepconana OOImiecTBa CO3MAOTCA U XPAHATCS CIEAYIONIUE TPYIIBI JOKYMEHTOB, COJIEpKalue
JaHHBIC 0 PAOOTHHUKAX B €MUHUIHOM WM CBOJHOM BHJC:

5.3.1

5.3.2.

. JlokyMeHTHI, conepXalue I[epCcOHAJbHbIC JAaHHbIE PA0OTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIPOBOXKAAIOMINE Tiporiecc 0GOpMIICHHS TPYAOBBIX OTHOILICHHUI MPU MpHUeMe Ha padoTy, epeBoe,
YBOJIBHEHUM; KOMIUIEKC MAaTepHalloB [0 AaHKETHPOBAHUIO, TECTUPOBAHHUIO; IPOBEJICHUIO
cobeceoBaHUN C KaHIUAATOM HAa [JOJDKHOCTH, NOJJIMHHUKUA M KOIUM IPUKA30B IO JINYHOMY
COCTaBy; JIMYHBIE JIeNla U TPYAOBble KHM)KKH PaOOTHUKOB; JieNla, COJepIKaIlie OCHOBAHUS K MPUKA3y
M0 JIMYHOMY COCTaBy; Jeja, COJAepKallhue MaTepualbl aTTecTaluu PaOOTHHUKOB; CIIy>KEOHBIX
paccieoBaHM; CHPAaBOYHO-MH(GOPMALMOHHBIA OaHK MJaHHBIX 10 TMEpPCOHaNy (KapTOTEKH,
KYpPHAJIbl); TOJVIMHHUKKA W KONUHM OTYETHBIX, AHAINTHYECKUX M CIPAaBOYHBIX MAaTepHaloB,
nepegaBaeMbIX pykoBoAcTBY OpraHusanuu, pyKOBOJUTENISAM CTPYKTYPHBIX IMOApa3AeNIeHH; KOMUU
OTUETOB, HANPAaBISEMBIX B TOCYJapCTBEHHBIE OpraHbl CTATUCTHKH, HAJOrOBBIE WHCIEKIIHHY,
BBILIECTOSALINE OPraHbl YIPABJICHHUS U IPyTue YUpEeKACHU).,

JlokymMeHTauuss 1O OpraHu3alMyu paboThl CTPYKTYPHBIX MHOApa3feieHud (IOJOXKEHHs O
CTPYKTYPHBIX MOJIpa3fAeeHHsX, JOHDKHOCTHBIE HHCTPYKIIMN paOOTHHUKOB, MPHUKA3bl, PaCIOpsSKEHUS,
yKazaHusi pykoBojcTBa OpraHu3anvu); AOKYMEHTHl 10 IUIAHUPOBAHMIO, Y4YeTy, aHalIu3y U
OTYETHOCTH B 4aCTH PabOTHI ¢ nepcoHanoM OpraHu3auy.

6. JlocTyn K mepCOHANBHBIM JaHHBIM.

6.1. Baytpennuii noctyn (goctyn BHyTpu OOmiecTsa).

6.1.1

. IIpaBo mocryma K nmepcoHaIbHBIM JaHHBIM COTPYAHUKA HMEIOT:

I'enepanpubiil qupexTop OOImIecTBa;

Cotpyanuku otaena nepconana O0mecTsa;

PYKOBOJUTEIH TIOApA3ACICHUI MO HANPaBJICHUIO NIEATETBHOCTH (IOCTYN K JIMYHBIM JaHHBIM TOJBKO
COTPYJIHHUKOB CBOETO MOAPA3JIEIIECHUs);

IpU NEPEeBOJE M3 OJHOTO CTPYKTYPHOTO MOApA3ACieHUs B APYroe IOCTYI K MEePCOHAIBHBIM JaHHBIM
COTPYAHHUKA MOXKET UMETh PYKOBOAUTENb HOBOT'O IIOAPA3/ICICHUS;

caM pabOTHHK, HOCUTE/Ib ITAHHBIX.

JPyTUE COTPYIHUKU OPTaHU3al[iK IPU BBHITIOJTHEHIUH UMH CBOUX CITY>KEOHBIX 00S3aHHOCTEH.

6.1.2. HepequL Jiii, UMCHOMIUX OOCTYII K IIEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB, OIpeACIACTCs IPUKA30M

6.2.
6.2.1

6.2.2

6.2.3.

I'enepanbHOrO Hupekropa ObecTBa.
Buemnuii noctym.
. K uncny maccoBbIx morpeOuTesnell MepCOHANBHBIX AaHHBIX BHE OpPraHU3alil MOXKHO OTHECTH
rOCyJapCTBEHHBIE U HETOCYJapCTBEHHBIE (PYHKIIMOHAIBHbIE CTPYKTYPHI:
HaJIOTOBbIC MHCIICKIIH;
MPaBOOXPaHUTEIbHBIE OPTaHbL;
OpraHbl CTaTHCTUKHY;
BOCHKOMATBI;
OpraHbl COLMAJIBHOIO CTPAaXOBAHUS;
MIEHCHOHHBIE (POH/IBI;
MOJpa3/IeIICHNs] MyHUIIUIAIBHBIX OPTaHOB YIIPABJICHUS;
. Ham3opHo-KOHTpOJBHBIE OpraHbl HMMEIOT JOCTYl K HWHQOpPMAalMM TOJNBKO B cdepe CBOei
KOMIIETEHLIUH.
OpraHuzanuu, B KOTOpbIE COTPYAHHUK MOXET OCYLIECTBIATH MEPEUYHCICHUS IEHEXKHBIX CPEACTB
(cTpaxoBble  KOMIIAaHMM, HETOCYJIapCTBEHHBIE TEHCHOHHBIE  (OHABI,  ONaroTBOPUTEIHLHBIE
OpraHu3alry, KPEAWTHBIC YUYPEXKICHHs), MOTYT MOIYYHTh JOCTYH K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CIIy4yae €ro MMCbMEHHOI'O pa3peIIeHus.
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6.2.4. CaeneHus 0 padOTaIOIIEM COTPYAHUKE HIIH Y>K€ YBOJICHHOM MOTYT OBITh NIPEJICTABIICHBI APYTon

6.2.5.

6.2.6.

opraHuzanyeii ToJIbKO ¢ MICHMEHHOT0 3apoca Ha OJJaHKe OpraHu3aliy, ¢ MPUIOKCHUEM KOTIHU
HOTapHaJIbHO 3aBEPCHHOTO 3asBJICHUS PA0OTHUKA.

[MepcoHanbHBIE TAHHBIE COTPYIHUKA MOTYT OBITh TIPEICTABICHBI POJCTBEHHUKAM HITH YICHAM €T
CEMBH TOJIBKO C MUCbMEHHOIO PAa3pPEIICHUs CAaMOT'0 COTPYIHHKA.

B cnyuae pa3Bona ObiBIIas cynpyra (Cynpyr) UMErOT npaBo o0patuthest B OOIIECTBO ¢ MUCHMEHHBIM
3aImpocoM O pa3Mepe 3apadOTHOH TUIaThl cCOTpyaHuKa 0e3 ero cornacus (YK PD).

7. 3amuTa nepcoHaJbHBIX JAHHBIX

7.1. 3ammTa NEPCOHANBHBIX IAaHHBIX IPEICTABISET COOOW YKECTKO PErIaMEHTHPOBAHHBIA W JTUHAMHYECKU
TEXHOJIOTHYECKHUI TPOIIECC, MPEAYIPEKIAIONIMNA HAPYIIIEHHE TOCTYTHOCTH, IIEJIOCTHOCTH, JTOCTOBEPHOCTH
u KOH(i)I/IIleHHI/IaJ'ILHOCTI/I INEPCOHAJIBHBIX JAaHHBIX W, B KOHCYHOM CUCTC, O6eCHe‘II/IBaIOHII/Iﬁ JOCTaTOYHO
HaJIOKHYIO 0€30MacHOCTh HH(POPMAIUH B MPOLIECCEe YIPABICHYECKOW W MMPOU3BOJICTBEHHOM JIESITEIEHOCTH
KOMITaHHH.

7.2. 3amuTa NEpCOHANBHBIX JaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO MX UCIOJIb30BAHUS MIIM yTPATHI JOJDKHA
ObITh 00OecmieueHa OOIECTBOM 3a CUET €ro CPENICTB B MOPSIIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.

7.3. BHyTpeHHs4 3al1uTa.

7.3.1

7.3.2.

. Jna obecneueHuss BHYTpPEHHEHl 3aIlIMThl IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB HEOOXOIMMO
coO0JIF0IaTh PSJ Mep:

OTpaHMYCHHE M perjiaMeHTalys COCTaBa pPaOOTHHUKOB, (YHKIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX

TpeOYIOT IOCTYIA K MEPCOHANTBHBIM JaHHBIM COTPYIHUKOB.

cTporoe wu30WparesbHOE M OOOCHOBAaHHOE paclpelefieHHe JOKYMEHTOB W HH(OpMalUuu MEXKAy

pabOTHHKaMU;

palMoHaNbHOE pa3MelleHne padoYux MecT paOOTHHKOB, TPH KOTOPOM HCKIIIOYANOCh OBl

0ECKOHTPOJIBHOE UCTIONB30BaHUE 3aIUIAeMOi HHPOPMAIIHH;

3HaHHE Pa0OTHUKOM TPeOOBaHWN HOPMATHBHO — METOJIUYECKUX JOKYMEHTOB MO 3aIluTe MH(popManmn

Y COXpaHCHHUHU TaiHbI;

HaJTM4ne HEOOXOIUMBIX YCIOBHI B MOMEIIEHHU AJsl pabOThl ¢ KOH(GHUISHIUAIEHBIMU TOKYMEHTAMH U

0a3aMu 1aHHBIX;

OIpeesiCHHE U perlaMeHTalus cocTaBa paOOTHIUKOB, MMEIOLIMX MPABO J0CTyMa (BX0a) B IOMEIICHHE,

B KOTOPOM HAaXOIMTCS BHIYUCINTEIbHAS TEXHUKA;

OpraHu3anys NopsaaKa YHHYTOKEHUs HH(POPMALUH;

CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEOOBAaHUH pa3peIInTeIbHON CHCTEMBI JOCTYIa PAOOTHHKAMHU

MoJIpa3/ieIeHNs;

BOCITUTATENIbHAS. U Pa3bsCHUTENbHAs paboTa ¢ COTPYAHHKAMH TMOIAPA3JelieHHs MO NpeAyNpeKICHUI0

yTpaThl HEHHBIX CBEJCHUH MpH padoTe ¢ KOH(PUACHIMATHHBIMU TOKYMEHTAMH;

HE JIOMyCKaeTcs BblJaua JIMYHBIX JIeJl COTPYTHUKOB Ha paboune mMecta pykoBojauTeneil. JInunele nena

MOTYT BBIaBaThbci Ha paboyne MecTa TOJIBKO T'€HEPaJbHOMY IUPEKTOPY, pabOTHUKaM OTaena

HEPCOHAJIA U B UCKIIIOUUTENIBHBIX CIy4asx, 10 MMCbMEHHOMY Pa3peLIeHUIO T€HEPaIbHOTO TUPEKTOPa, -

PYKOBOIMTENIO CTPYKTYPHOIO IOApa3ieNeHus. (HampuMep, IIpU IOATOTOBKE MAaTepHaioB Ui

aTTecTauuy pabOTHHKA).

3ammra nepcoHaNbHBIX JaHHBIX COTPYIHHUKOB Ha 3JIEKTPOHHBIX HOCUTEIISIX.

Bce mamkw, conepikaiiue TMEpCOHANBHBIE JaHHBIE COTPYAHUKA, JOJDKHBI MMETh OTPaHWYCHHBIN

JOCTYN (TONBKO JUIS COTPYAHHMKOB OT/ENa IIEPCOHANa W JUpEeKTopa N0 WH(POPMAIMOHHBIM

TEXHOJIOTHUSIM).

7.4. BHewHss 3anuTa.

7.4.1

. Jns obecriedeHus: BHENTHEH 3alIUTHI IEPCOHANBHBIX JAHHBIX COTPYTHHKOB HEOOXOIMMO COOIIOIATh
psia Mep:

MOPSAAOK MTPUEMa, YUeTa U KOHTPOJIS JeSTENbHOCTH MOCETUTENEH;

MIPOIYCKHOM peXUM OpraHU3allny;

y4eT U MOPAJOK BBIIAYHN MPOITYCKOB;

TEXHHUYECKHE CPEACTBA OXPaHbl (3JIEKTPOHHBIN KIIIOY, CUTHATU3AINN);

MOPSAAOK OXpaHbl TEPPUTOPHH, 3JaHHUH, TOMEIIEHNH, TPAHCTIOPTHBIX CPE/CTB;

7.5. Bee Jimia, CBSA3aHHBIC C IMOJYUCHHCM, O6pa60TKOI>i n SaH.[I/ITOﬁ NEpCOHAIBHBIX JAaHHBIX, 00s13aHBl HE
pasriamaTh IePCOHAJIBHBIC JaHHBIC pa6OTHI/IKOB.



7.6.

8.1

8.2

8.3

8.4.

9.1.

9.2.

9.3.

Kpome Mep 3amuThl MEpCOHATBHBIX TaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIBLCTBOM, pabOTOMATEH,
PaOOTHUKH U MX MPEACTABUTEIH MOTYT BBIPaOaThIBATH COBMECTHBIC MEPBI 3AIIUThI IEPCOHATBHBIX JaHHBIX
PabOTHUKOB.

8. IlpaBa u 00s3aHHOCTH paOOTHHKA.

. PaGoTHUKYM TOMKHBI OBITh 03HAKOMJIICHBI TIOJ] PACTIMCKY C JIOKyMEHTAaMH OpraHU3alliH,
YCTaHABIHMBAIOIIUMHU TOPSIOK 00pabOTKH MEPCOHANBHBIX TaHHBIX PAOOTHHUKOB, a TAKXKE 00 MX MpaBax U
00s13aHHOCTSX B OTOM 00JIaCTH.
.B HEIAX 3alIUThI IEPCOHAJIBHBIX TaHHBIX, XPaHAIMIUXCA Y pa60ToI[aTen;1, pa6OTHI/IK HUMECT MIPaBo:
- TpC6OBaTI) HUCKIIIOYUCHHUA WX UCIIPABJICHU S HCBCPHBIX MW HCIOJHBIX JaHHBIX
- ImoJry4yaTtb CBO6OI[HBII71 OeCIIaTHBIN JOCTyIl K CBOUM IICPCOHAJIBHBIM JAaHHBIM, BKIIOYasA IIpaBO Ha
MOJIYYCHHUE KOTIUHA JTF000M 3amuCH, COIepKaIlel MePCOHATBHBIC TaHHBIC.

— TIepcOHANbHBIE [aHHBIE OIIEHOYHOTO XapakTepa JOMONHUTH 3asABICHHEM, COJNEP)KAIllUM €ero
COOCTBEHHYIO TOUKY 3pEHUS;

- OMpeaCIATbL CBOUX HpeIICTaBHTeHeﬁ JJId 3alIMThI CBOUX IMEPCOHAJIBHBIX JAHHBIX

— Ha COXpaHEHHE U 3aIUTY CBOEH JTUYHOM KM3HU U CEMEIHOUN TailHBI.

. PabotHuk 00s13aH nepenaBats OOIIECTBY KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX MTEPCOHATBHBIX
JaHHBIX, COCTaB KOTOPBIX ycTaHoBleH TpynoBeiM Konekcom P, a Taxke cBOeBpeMEHHO co00LIaTh 00
W3MEHEHHSX CBOMX IEPCOHANBHBIX JaHHBIX.

PaboTtarku craBaT OOIIECTBO B H3BECTHOCTH 00 M3MEHEHUH (PaMUIINHU, UMEHH, OTYECTBA, JaThl POXKICHN,
YTO TIOJy4aeT OTpakeHUE B TPYJOBOM KHIDKKE Ha OCHOBAHWH TPEACTABICHHBIX JOKYMEHTOB. [Ipu
HEOOXOJMMOCTH M3MEHSIOTCS JaHHbIe 00 00pa3oBaHuy, MPoPecCuul, CeNUATLHOCTH, IIPHCBOCHUN HOBOTO
paspsizia u 1mp.

9. OTBETCTBEHHOCTH 3a pasriialieHue KOH(pUIeHIIHaIbHON HHPOpMAIIHH, CBI3aHHOM ¢
MEPCOHAILHBIMU JJAHHBIMH.

PykoBoauTens, paspemarmmuii JOCTYyNl COTPYAHMKa K KOH(QHICHUUAIBLHOMY JOKYMEHTY, HECeT
IIEPCOHAIIBHYI0 OTBETCTBEHHOCTD 3a JJAHHOE pa3pellIcHHUE.

Kaxnplii coTpyAHUK OpraHU3alMu, MONYYaromuil s paboThl KOH(PHICHIUWAIBLHBIA JOKYMEHT, HECceT
€IMHOJMYHYIO OTBETCTBEHHOCTH 32 COXPaHHOCTh HOCUTENS U KOH(DUACHIHAIBHOCTh HH(OpMAIIHH.

Jluna, BUHOBHBIE B HapyUICHWH HOPM, PETYIUPYIOUINX MONyuYeHHEe, 00paboTKy M 3alIUTy MEPCOHANBHBIX
JaHHBIX Pa0OTHHWKA, HECYT JUCLUIUTMHAPDHYIO, aJMUHHCTPAaTHBHYIO, TI'PaXXIaHCKO-TIPABOBYIO WIIU
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (heAepaIbHBIMU 3aKOHAMH.
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